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SAMPLE CHECKING PROCEDURE

(Usually the Originator)

(Usually the Checker)

ALL ELEMENTS HAVE BEEN CHECKED
AS NECESSARY TO VERIFY THAT
CORRECT INFORMATION HIGHLIGHTED

INSTRUCTIONS
CORRECTIONS, COMMENTS, AND

YELLOW

RED

GREEN
WITH CORRECTION
CHECK MARK IF IN AGREEMENT

IN AGREEMENT WITH CORRECTION
SEE EXAMPLE TO THE LEFT IF NOT

BLUE
MADE
CIRCLE OR HIGHLIGHT CORRECTIONS

YELLOW
PROPERLY MADE
CROSS HIGHLIGHT CORRECTIONS

REQUIRED ONLY AT 100%


