
ACTT Meeting Checklist for Host
Thank you for agreeing to host an ACTT Meeting. Please provide the following items:
|_| Tribal Council Approval to Host Meeting
|_|  Meeting room to hold 25-30 attendees, setup in shape of a U or horseshoe 
|_| Projector and screen for PowerPoint Presentations
|_|  Wi-Fi
|_|  Audio for Tribes that need to join remotely through Skype, if available 
|_|  A few hotel rooms on hold those traveling from a distance
|_|  Morning coffee, water, and rolls
|_|  Lunch with water for beverage



Please work with Jen Parshley to coordinate logistics. She can be reached at Jen.Parshley@state.mn.us and at 651-366-4819.
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